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Welcome and Overview

The ACCESS Section manages and operates the statewide law enforcement telecommunications system A
Central Computerized Enforcement Service System (ACCESS).

Users that run queries through ACCESS are required to be ACCESS certified and recertify annually. Users
can certify online through nexTEST.

Logging In

To use the system, first contact your agency TAC who will provide your username and login details.

To log into nexTEST, begin atthe Launchpad which can be found here:
https://nextest.wsp.wa.gov/launchpad/index.pl

The Launchpad is shown below, nexTEST is in the top left corner:
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When you click on nexTEST the log in screen will then populate and look like this. As the USER you
will log into the “User Login” using your username and password for the nexTEST system.

Washington State Patrol

nexTEST

Welcome to nexTEST

Agency Login

Launch Pad | Full Admin

Once you click the User Login you will see the User Login and Policy Statement screen.
Please read the Policy Statement and check the two acknowledgements.

Washington State Patrol

nexTEST

Policy Statement

I understand that the ACCESS system is for official criminal justice purposes only. The ACCESS system may not

be used for i ing or non-criminal justice employ p I will comply with all policies and
procedures that relate to my use of ACCESS. I further understand that I will not use the ACCESS system to
obtain infi i inal or oth ise, for | use, gain, or benefit. Misuse or neglect of the system
«could result in crimi ion and/or of my authorization to operate an ACCESS terminal. I

d that all tr i whichIp on an ACCESS terminal are recorded at the WSP and that
printouts of those ions may be req d by authorized personnel for review at any time.

1 have read and agree to the above policy: (]

1 will view all applicable trainings located in the training tab

prior to completing the testing within the NCIC certification ]
tab:

e ——
Home

If you are a current Omnixx user, your username and password are the same as Omnixx.

If you do not use Omnixx, the TAC at your agency will provide you with your username and password.

If your TAC is unavailable, you can then reach out to ACCESS at ACCESS@wsp.wa.gov for your
username and password.
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When you have logged in for the first time you will be prompted to enter your email. This will
prompt nexTEST to send you reminders to recertify annually.

Note: For password resets, Omnixx users can reset their password by selecting the forgot
password link on the Omnixx log in screen; and those that use a system other than Omnixx will
have to call the WSP ITD Helpdesk at 360-705-5999.

Required Certification Courses and Testing

To help you stay on track, we’ve outlined the steps you’ll follow to complete your assigned
certifications courses and tests. The chart shows each part of the process — begin with Security
Awareness Training and Testing, then move on to the ACCESS elLearning and certification test.

Follow the process in order. Reach out to ACCESS@wsp.wa.gov if you need help along the way.

Start here

Complete
Security
Awareness
Training

Take
Security
Awareness
Test

WITHIN
180 DAYS

Complete ACCESS
elLearning

Take ACCESS
certification
testin
NexTest

< =
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Complete Security Awareness Training

On the Step 1- Training tab, navigate to training 1- Security and Privacy- General User Training. This is the
Security Awareness training that you need to complete first.

Washington State Patrol

ElnexTEST

Welcome, LEVELTWO TESTACCOUNT ] View Requirements | (7) Help
Step 1 - Training | Step 3 - CorifieationTest | Other Training  User Higtory | Other Centifications
—Lraining Name Training Description Training
1 - Security and Privacy - General User | CJIS Security and Privacy General User Training (must be
completed before certification/recertification training). © start
2 - ACCESS Online Certification This i5 a self-paced training for ACCESS certification. This © start
training will cover information for Level 1 and Level 2 users. It a
will consist of information dealing with ACCESS, misuse, hit
confirmation...
show more
Select Launch Training to complete the Security and Jrainingicontee[Nam.e:

Security and Privacy - General User

Privacy- General User Training.

Training Course Description:

(CJIS Security and Privacy General User Training (must be completed
before certification/recertification training). NOTE: Users who just
leted the Teams Online session must only click on the certification

Once you have completed the training, click on Return et e Jhe fnal evem.
to NexTEST to take the Security Awareness test. —
Return to NexTEST

J

Qﬁnnch Training @)
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Navigate to the Step 2- Certification Test tab to take the CJIS Security Awareness test.

—_

Wasl gton State Patro

=l nexTEST

Welcome, TEST TEST ] View Requirements | (7)) Help

Step 2 - Certification Test

Step 1 - Training Caher Training User History Other Certifications

Your Certification: ACCESS1 Security Test Expiration: NfA
Certification
ACCESS1 Security Test Prareguisites Required @

Note: The test will state “Prerequisites Required” until everything has been completed in the Security and
Privacy- General User Training.

You are required to complete the security training and test prior to taking the ACCESS training. If you do
not pass the test, you will need to repeat the process by retaking the training and then re-attempting the
test.

As a new user, once you pass the Security Awareness training you now have 180 days to use the ACCESS
system before needing to review the ACCESS training and taking the certification test.

Complete ACCESS Training and Certification Test

New users have 180 days of passing the Security Awareness test to log into nexTEST and complete the
ACCESS Online Certification.

On the Step 1- Training tab, navigate to Step 2- ACCESS Online Certification. This is the ACCESS
training that you need to complete first.
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ElnexTEST

Welcome, LEVELTWO TESTACCOUNT

Step 1 - Training

Step 2 - Certiication Test Oher Tramning

Uses Histary

\J View Requirements

® Help

Training Name Training Description Training
1 - Security and Privacy - General User  CIIS Security and Privacy General User Training (must be e .
completed before certification/recertification training). Start
[3] 2- ACCESS Online Certification This is a self-paced training for ACCESS certification, This
training will cover information for Level 1 and Level 2 users. It o Start

will consist of information dealing with ACCESS, misuse, hit
confirmation...

shaw maore

Choose Launch Training to complete the ACCESS

Online Certification.

Once you have completed the training, click on
Return to NexTEST to take the ACCESS certificatio

test.

cover information fol
information dealing with
queries, record entry, protec|
will have to complete security aw
accessing this course.

Training Course Name:
CCESS Online Certification

Hello, LEVELTWO TESTACCOUNT

e Description:

training for ACCESS certification. This training will

vel 1 and Level 2 users. It will consist of

CESS, misuse, hit confirmation, databases, file
orders, and audits. Please note, the user
ess training and testing prior to

eturn to NexTEST

N J
@)

Launch Training

Q)

POWERED BY

Navigate to the Step 2- Certification Test tab to take the ACCESS certification test.

2 nexTEST

Wa gton State Pa

Welcome, LEVELTWO TESTACCOUNT

Step 1 - Training

Step 2 - Certification Test

Cthes Training

User Histary Other Certifications

\!} View Requirements

® Help

Your Certification: ACCESS2 Certification

Expiration: DEC 3, 2025 ]

Certification
ACCESS2 Certification

(D Begin Test

You are required to complete the ACCESS certification test to continue to use ACCESS. If you do not
pass the test, you will need to repeat the process by retaking the training and then re-attempting the

test.
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User History

By selecting the User History tab the below will be displayed.

The Testing History button is where you can find your past ACCESS certification tests and security
awareness training tests.

The Training History tab is where you can find your past Security and Privacy- General User and ACCESS
Online Certification courses.

I nexTEST

Welcome, LEVELONE TESTACCOUNT i} View Reguirements C?) Help

Step 1 - Training Step 2 - Certification Test Other Training User History Other Certifications

Testing History ) Training History )

Testing History

s

Test Date Test Name Test Score (in %) Grade Test Time Certificates
Tue Jun 3, 2025 ACCESS1 Certification 90.0 Pass 0:1:58 -
[ ror |
Tue Jun 3, 2025 ACCESS1 Certification 45.0 Fail 0:0:34 MN/A
Tue Jun 3, 2025 ACCESS1 Security Test 100.0 Pass 0:1:28 ;\,.
[ ]
Tue Jun 3, 2025 ACCESS1 Security Test 10.0 Fail 0:1:25 N/A
r
Note: If your security test is still showing “Prerequisites Required” you should check in this tab to
make sure that the date completed has a date a time listed. If this section still states “Started on...”
with a date listed, then the security awareness training has NOT been completed fully.
EnexTEST () LEvELONE v
Welcome, LEVELONE TESTACCOUNT {iJ View Requirements @ Help
Step 1 - Training Step 2 - Certification Test Other Training User History Other Certifications
Testing History ) Training History )
Training History
Training In Progress/Incomplete
Course Name Course Type Date Started
2 - ACCESS Online Certification Online Started Training On:
06/03/2025 13:45
v
L\; Training In Progress/Incomplete
Course Name Course Type Date Started
1 - Security and Privacy - General User online Started Training On:
06/03/2025 12:59
v,
Course Name Course Type Date Completed
2 - ACCESS Online Certification Online 06/03/2025 - 13:44:52
June 2025 9
2 - ACCESS Online Certification Online 06/03/2025 - 09:37:31
2 - ACCESS Online Certification Online 06/03/2025 - 09:35:48
1 - Security and Privacy - General User Online 06/03/2025 - 09:15:09




Recertification

Once you sign in, the window below will be displayed if you are already ACCESS certified. The first
tab to be displayed is Step 1, your training options.

Ensure you go to the Step 1- Training tab and view BOTH the Security and Privacy- General User AND
ACCESS Online Certification Training prior to taking the test as shown below.

Washington State Patrol
= nexTEST
Welcome, LEVELTWO TESTACCOUNT \J View Requirements @ Help
Step 1 - Training Step 2 - Certification Test Other Training User History Other Certifications
Training Name Training Description Training

1 - Security and Privacy - General User ~ CJIS Security and Privacy General User Training (must be

completed before certification/recertification training). ° Start

2 - ACCESS Online Certification This i1s a self-paced training for ACCESS certification. This
training will cover information for Level 1 and Level 2 users. It
will consist of information dealing with ACCESS, misuse, hit
confirmation...

@ Start

show more

Note: You cannot keep the training presentation windows open while taking the test.

Once you have completed BOTH trainings, click on the Step 2- Certification Test tab.

Wwelcome, LEVELTWO TESTACCOUNT \\J Wiew Requirements @ Help

Your Certification: ACCESS2 Certification Expiration: DEC 3, 2025

Certification

] ACCESS2 Certification © Begin Test

Note: The test will state “Prerequisites Required” until everything has been completed in both trainings. The

start button will populate when all requirements have been met.

June 2025
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You have TWO hours to complete the test.

If you have to leave in the middle of testing, you will need to
LOG OUT by selecting the “Logout” button.

® LEVELTWO

Note: If you fail to log out properly, you will fail the test and
will be required to retake the trainings.

J v NR' (= Logout

If you sign back in within 2 hours of starting your test, you will be able to continue from where you
left off.

If more than 2 hours have elapsed you will not be able to continue and must wait 24 hours AFTER
you began the test, at which point your previous test will be automatically deleted and you will
need to start over.

Note: You will only be able to restart the test after 24 hours if your certification hasn’t expired and
you logged out properly.

Help is available on every screen. If you select the nexTEST Home button this will log you out of the
application and you will have to sign back in.

Users who Expired or Failed

If you fail or your certification expires you will be required to retake the training(s) and recertify.
Follow the ACCESS Recertification steps above to regain your certification.

Note: You are prohibited from using the ACCESS system until you are recertified.

June 2025
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